NOTE: Below is a sample recommendation letter, but be very careful that all of your recommendations are true and accurate. I once had a student who applied for a sponsor position and asked me for a recommendation but I could not give it because I knew that he had anger issues. Never compromise the truth to make people happy.
To Whom It May Concern:

I would like to take this opportunity to recommend to you [name]. She is an outstanding young lady of high moral character who is kind and compassionate and carries herself well. God has great plans for her life and I know that she will be blessed as she continues to follow Him. 
If you have any other questions, please feel free to contact me at [contact information].

Jesus Lives!

[name]
